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Pnanaa Herocyaapersennoro o0pazoBaTeibHOIO YPeAIeHH

geicuiero npogeccnonaisnore obpazosanua «Mockoperuil nHCTHTYT
roCVIAPCTREHHOTD YIPARICHINE U npasas B ToMeHckon odaacTn

Vyedno-serogmaec kil oraen

MAryn

Miewenue of oTnese

|. Ofmue noJoxeHns

1.1, ¥YuebDHo-meroauyeckuil orien (anee — oTneN) ARISeTCA CTPYKTYPHBIM
nogpaszitenennem unuana Herocyaapereennoro o0pa3oBaTeNbHOND YUPEHISHHSA
BBICLLIEIO npodeccHOHAILHOMO 00pasoBaHHA «MoCKoBCKHHE HHCTHTYT
rOCYIapcTBEHHOTO YIIpasieHns H npasa» 8 [omencroi obracty (nanee — @uinan).

1.2, Otnen B cBoeil AEATENBHOCTH PYKOBOJACTBYETCA 3AKOHAMH M HHBIMH
HOPMATHBHBIMH NMPAaBOELIMK akTamMu Poccuiickoi Peaepannu, KacaromuMucs cepsi
BLICILEND H NOTNOJIHHTENBHOTO npofeccHoHANBHOTO o0pa3loBaHHA,
NOCTAHOBIISHHAMH, FH.UJ]U]JHJ{EEIIHHMH, H]!U'I:'_['I}"KII,HHMH. ]]FHK_H.’;H.M]-! (1N} }-"-!EEIIU-I:.I
paboTe; npasHlIaMH BeleHHH JIOKYMEHTAUMH no ydedHo-MeToanyeckoid pabore;
HOPMATHBHBIMH JOKYMEHTAMH 10 [IAHHPOBAHWED, OPraHH3AlMH H PEryIHpPOBAHMIO

vuebHOro IpoLecca; COCTABJICHHED IOKYMEHTALIHH; TpefoBaHHAMHE
ODpa3oBATEILHBIX CTAHIAPTOB MO OCHOBHLIM 00paioBaTENLHBIM MPOTpaMMan (Jaies
- 0O0II), peaamsvemem  Ounuanom;  ¥Yerasom  HerocynapeTeennoro

OOpAOBATENRHOND  YUPEKASHHE  BEICIIETO  MPOPecCHOHATBHOTO — 00pa3oBaHIA
«MOCKOBCKHI MHCTHTYT rocy/JapcTBEHHOTO VIPaBNeHWs W npasas  (fanee —
HuctutyT), npukazamn pextopa W npesuiaedta MHCTHTYTa, MHBIMH JOKATBHBIMH
HGFME.THBHB[MH AKTAMH, Pl:i'.'lﬁML'l—l'l'ﬂp}-‘lﬂllll'r[MH ACHTCIBHOC TR DOunnana.

1.3. PaboTa oraena OpraHM3yeTcA HA OCHOBE TEKYIUErD H [NEPCICKTHBHOTO
IUIAHHPOBAHHA, MEPCOHANLHOH OTBETCTBEHHOCTH pPaloTHHKOB 33  Hanemamee
HCINOMHEHHE BOJJNOHEECHHBIY, Ha HHX QO HOCTHRIX [_ﬁﬂ'jiifj]i{lCTEﬁ H OTAE/IBHELX
J]ﬂp}"'l'f.'HHﬁ HEYMAIEHHKR OT 1203,

1.4, CrpyeTypa OTAgla, COCTAR M YHCICHHOCTH palOTHHKOB OpeleisioTes
WTATHLEIM  paciHcaHHeM, yTeepaiaeMbiM npesuaentod  HMuocruryra, [lpasa u
00AIaHHOCTH PADOTHHKOB OTIENa ONPEAcNAIOTCH COOTBCTCTBYIOMWEN A0nMHOCTHOH
HHCTPYKLIMER, yTRepik1aemoil npukazoM Ounnana,

1.5, Otnen BO3rnaBifgeT HavdadbHHK  OTAENa, HazHavdaeMmbld H
OCBOOOKIAEMBEIH  OT JOMKHOCTH JHPEKTOpPOM (DHIHANA Mo  MNpPelcTaBIeHHH
JAMECTHTENA aupexropa ¢mmana. HavaneHHK oTfiena B CcBOeH HeATe/IbLHOCTH
HENOCPeACTESHHO NOAYMHASTCA JAMECTHTEMID QHPEeKTOopa QHIHAana.

1.6, Jlan seinonvenns GyHKIRA W peain3aliy [pas, NpeiycMOTPEHHBIX
HacrofwnM  [lomomennem, oraen e3auMojelicTBYET CO BCEMH CTPYKTYPHBIMH
noapasaenenuwsmMy Puinana, 8 TaKKe B Ipelenax CBOSH KOMOETEHLUMH — CO
CTOPOHHHMH OPraHM3alMAMH,
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Pbuanan Herocyiapersennoro olpaioBaTeasHomo Vapesienns
BLICIero npogeccnonaitioro obpazosanns «Mockorcruil nHeTHIYY
FOCYIAPCTBCHHOND YIPARICHIA 0 npasas B ToMeHckoi obaacTn

Vyeduo-Meroinyeck il orae

L]
MAryYn
Noamkenue of oraeae
2. Hen, sapaun, pynkunm
1. Lleaniy JlesTensHOCTH OTENa SRINCTCH OPraHHiaivs ¥ YIpaRieHHe

vuyeDHo-MeTOAHYECKOH  gedATenbHOCTRIO  PunMana #® €ro CTPYKTYPHBIX
]]HJ]:IH.Zi-,‘_IE.']Ul']Hﬁ Mo PEaTHIAINH OCHOBH BIX nﬁpﬂ]ﬂﬂ-&TEHh!il:lH ﬂpﬂl‘p&MH {ﬂﬂ,‘[cﬂ et
OOI1) B cOOTBETCTBHH C NHIEH3HEH HA Npaso OCYIIECTBISHHMA 00pazoBaTEILHOH
AEATEIBHOCTH,

2 OCHOBHBIMK 33/184aMH OTIE1a ABIAKOTCH:
- }"iﬁﬁHﬂ'MEl’DﬂH'—[E‘CEDE. HOPMATHBHO-0PMAHHZAUHOHHOD H
OPraHH3alHOHHO-KOHCY TETATHEHOE obecneyenne H CONpOBELICHHT

oOpazoBaTensHOro npouecca B Gunuane;

- yHacTHe B paspaloTKe HOPMATHBHLIX, METOAHYECKHX M JIPYIMX
,ﬂ,ﬂﬁj’MEHmB FLAJE | CﬂBﬂpU.lﬂHL"THﬁBHHHH H MOJACPHHSALFH ﬂﬁpﬂ.’!ﬂﬁﬂTEﬂl:TiﬂTﬂ
npouecca 8 Dunnane,

- KOOPIHHALMA yueOHoH B ydyeOHo-MeToaHYeckoi padboTel Punnana;

- Oprani3alig BlauMojiedcTsrg ¢ nojpasyienenuaMy MuctaryTa B neasx
NOBLILLIEHHA KaMecTRa NOATOTORKH CHEIHATHCTOB, MOJEPHHIAIIHH
00patoBaATENLHOIO NPOIecca B COOTBETCTBHH C COBPEMEHHBIMH TpeboBaHHSMM,
PeaTH3ALHH CTPATErHH pasBuTHA oDpasoBarenLHOR jesTensnocty Hucturyra;

= NnpoexTHpoBaHKe H opraduzanA peanuzaunu OOTl  commecTHO ©
xaeapaMy ¥ HHBIMH  CTPYKTYPHBIMH  [OJApaziellcHHAMH, 00eCcrnedHBaoinmu
00pazoBaTeILHYIO AeATeNEHOCTE B @unnane;

- MOHHTOPHHT  PRIHKZ  TpyJda H  CcOJeHCTEHE  TPYJOYCTPOMCTRY
BEITYCKHHKOB,

- KOOPAHHALNA paDoT M0 aBTOMATH3ALMH YIPaBIeHHA O0PaI0BaTe/ILHEIM
NPOLECCOM M BHEJAPEHHID B HEro HHOPMAaHOHHBIX TEXHOIOHI;

- NOArOTOBKA CNPABOYMHBIX, OTYETHBIX W JPYIHX  JOKYMEHTOB O
OKA3aTe/IAX AeATe bHOCTH (PHIHAA B OpraHel YIpasieHns obpasoBaHHeM, ApYrHe
rOCyJapCTECHHBIC W oDwlecTsenHble CTPYKTYPsl, MucturyT, aupextopy ®uanana,
CTPYKTYPHEIE NogpazaencHus Qunnana.

3 Hna nocrHseHHAs UENH W PeaiH3aliiK NOCTABNEHHBIX 3aJa4 OTAen
BBITOIHAST CeAYIOUHe QPYHKIHH:

3.1, ITlo opravwsaumy yuednoi paboTh:
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Puanaa Herocysapersennoro oipazosaredLioro Y Ipesienis
BhICIIEro npofeccnonaaniors odpaiosanns «MockoBCKHE HHCTHTYT
roCYIaperBeHnoro Yupasienns i npasas 8 TomeHckoi obaacTn

YUrHOo-MeTOANECKII oTIe0

MATYT

Mosraenne of orae e

- pazpabatkiBaeT [NPOEKTh  NPHKA30B, PAcnoOpsKeHHil M JIpyrux
,EDH}’MEHTGH T BﬂﬂPﬂEEM I'IJ'[ﬂIiH'FI-[}I!-Ii]!HH, [}T}I'EH}]]E.IIHH H HG!—]T‘FID_I'.IH Ka4eCcThRa
peain3aliny 0bpazoBaTeIbHOTO Npouecca B PunHane;

e paspabarsiBaeT NPOEKTH CpaBoK of obyueHHH, HIIOMOR, 1y0IHKaTOR
JHNNOMOB, MPHI0KEHHA K HUM;

— PACCUNTBIBACT YHC/ICHHOCTE KOHTHHIEHTA 0DYUAIOIIMXCH,

- COCTaBafAeT pacuér y4eOHON Harpy3kH npofeccopero-
npenofasarensckore  coctasa  (manee - IIC) no xadenpam  (cronnmi).
OCYLIECTBAAET KOHTPOAL BLIMONHEHHA yuebHOi Harpyikn;

= npoeoant pacctanosry [C, pacnipenenser aynuropusiii doxa;

- KOOPAHHHPYET pabdoTy Kadeap H APYIrHX CTPYKTYPHLIN T0Apa3ineneHui
o obecrnedeHno 00Pa3I0BATENBHOIO IIPOLECca HeODXOAHMBIMH pecypeamu;

= COCTAB/IART PacnHCAHHE YYeOHBIX 3aHATHI, KOHCYIBTALMH, CECCHi,

3ACEAAHME  FOCYAApCTBEHHLIX  JKIAMEHAUMOHHBIX  KoMmuecHn (ganee — [DK),
BCTYTMHTENRHBIX H ATTECTALLHOHHBIX HE‘I'I]:JTH.HH'I:.!:
- OpPraHH3IYeT  MEPOTIPHATHA Mo OPraHdsalde | OpOBEIeHHIO

rocy/JapcTReHHOH HTOroBoi arrecraumy (nanee — FHA);
- IUIAHKPYET W OPraHH3yeT padoTy MPHEMHON KOMHCCHN,
- COBMECTHO ¢ KadeApaMH OPraHu3yeT Bee BHIIL MPAKTHK 00VHaoInxc;
- OKa3biBaeT koHcyasTaTHeiyo  nomoits [INC w  ofyuarommmcn
Dunnana no Bonpocam opradnIalny odPaI0BATEIBHOMD NPOLECCa.
3.2, Tlo opraiuzaiimy MeToAu4ecKol paboThr:

= OPraHH3YeT MEeTOMHYSCKOS  COMNpOoBOMIEHHE NMpOEETHPOBAHHA M
peanuzanmnn OOTT,

— KOOPOAHHUPYET H KOHTPOJHPYET pabory yuedHO-MeTOIHYeCKOro coseTa;

- KOOPIAHHHPYET W KOHTpOIHpyeT yueOHO-MeroiHueckyio padoTy
kaenp;

- OpPraH{3yeT W NPOBOAHT MPOBEPKY Ka4decTsa pazpadareiBaembix [ITIC
yHeOHO-METOAHYSCKHMX MATEPHANOR M NIPOBOIMMBIX Y9eBHBIX 3aHATHIT

- YYACTBYET B OpPraHu3alnM W NpOBEAeHHH  HAYYHO-TMPAKTHYECKHX
KOHpEPEeHUMH, KOHKYPCOB HAY4YHBIX paboT ofydaronmxcs;

- OCYLIECTBAACT HM3Y4eHHe M oDODILEHHE ONBITA  HCNOAL3OBAHHA
MePeaosLIX 0DPal0BaTeIBHBIX TEXHOITOIHI;
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| Priman Herocyapersennoro of paiosatelbHONO YPesI1eHn
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Muyedne-MerToIHuyec i arae

MUryn

Moaewenne o ornene

- OCYIIECTRASET NoJA0Op W pasMelleHHe B JOKATBHOH CeTH M Ha
C'fl}HLlHﬂ:EbHE}H capre Dunuana I!DFMETHHHEFME'[G,;]H‘-IE'L"KHH ,H,D}{}"_'l.ii.:H'I'UH K
MaTEPHANOB;

- ¥HacTBYeT B paspaboTke  yueDHO-METOJHYECCKHX  [JOKYMEHTOB,
nporpaMM ABTOMATH3IAUHH YIPABISHHA M BHeJpeHHH HX B o0pasoBarelbHbI
npouecc;

- YHaCTBYET B [OAIOTOBKE W [IPOBEISHHH COBMECTHBIX COBCIAHHI
oraena H IIC kadeap no sonpocam coBeplISHCTROBAHHA 00pPAIOBATEIBHOIO
npouecca;

= OPraHu3IyeT W [POBOJANT  MEPONPHATHA npe@opHEHTALHOHHOIN
HAMPaBICHHOCTH Cpen O0YYAOLIHXCH o0uEeobpaoBATENLHEIX "
npodeccHoHanbHBIX 00pa30BATEIBHBIX OPraHH3almil,

3.3, llo opranu3anun cojeficTBHA TPYAOYCTPOMCTBY BRINTYCKHHKOR!

o ocylecTsaseT chop HHQOpMAILHK, TOTOBHT AHANMTHYECKHE CIIPABKH O
TPYAOYCTPOHCTBE BRIMYCKHHKOR,

= opraiuiyer piaumozedcTee ¢ LleHTpom sanaTocTn nacerenmus
r. Tiomenu;

—~ KOOPIHHHPYET  padoTy  OTBETCTBEHHEIX 32 TPYIOYCTpOHCTRO
BBIMYCKHHKOR Ha Kadenpax;

= OCYIIECTEIACT KOHCYIRTHPOBAHWE Dﬁ}’l—[ammm{c.ﬂ o BONPOCEM
TPYI0YCTPOHCTRA;

- OCYIIECTRIACT OPraHH3alnIo BlauMoaeHeTBHA ¢ paboTonarenamy;

= HHDOPMHPYET 3aMHTEPECOBANHEIX JTHLL 10 BONPOCAM TPYAOYCTpoiicTRa
BBIMYCKHHKOB,

34, Tlo uHOOPMALHOHHO-AHAIMTHYECKOMY ODECMEYEeHHID JeATeNLHOCTH
Dunnana:

- OCYLIECTBANET  BEJEHHE YCTAHOBICHHBIX  (OpPM  CTATHCTHHECKOH
OTYETHOCTH;

- FOTOBHT HHPOPMAIMOHHO-BHATHTHHECKHE MATEPHANIE N0 3aNpocam [/
HHCTHTYTA, THpeKTOPA, CTPYKTYPHLIX N0JIpatie enuil, CTOPOHHIY OpraHHIaIHil;

= ocyuecteageT coop ¥ obobiuenne otuétos kadenp;

- YHaCTBYET B pazpaboTre HOPMATHEHOI Gaskl paboTel Kadenp, oTaena;

= TFOTOBHT CTIPABKH, aHAJTHTHYECKHE 3aMHCKH M HeoDXOIHMBIE JaHHLIE 0
AKTYABHOM COCTOAHHH, BOTIPOCAX COBEPIIEHCTBOBAHMA vueOHOR » MeTonuueckoil
paboThl, NPELIOKEHHA M0 TOBLIISHHIO YCIERAEMOCTH 00y YAIOILNXCA,
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Puanan Herocyrapersennore obpazoBaTe blnore yupesicius
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MAryn
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3.5, Tlo KoHTpomo KavecTsa 00pa30BaTENLHOND NPOIECCa;

- OCYIIECTRAACT TEKVLIHA KOHTpOns 3a peannzauded QOLl, B Tom uucie
Y4eOHBIX I1AHOB M PACTIHCAHHA 3aHATHHA;

== }-’LiEI'C-TB}"E'T B IIJIi:'l].-.|.]-‘!|I:|ii.:|Ei:l.lllr'l]u'!l1 ﬂ].'.l-l'ﬂ.]!H.’_!ﬂllHH H le}BEﬂE}!HH MIGHOBLIX H
BHEIIZHOBLIX TPOBEPOK Kaenp ¥ noapasaeneHnii Gunnana;

- OCYIIECTRINET KOHTPOIE PALHOHATLHOIC HCNOIL3OBAHHUA AYIHTOPHOTO
thomna;

- OCYUIECTRIAST  KOHTPOUIL  NPaBHABHOCTH  BRIJAYH  JOKYMEHTOB
rocylapcreeHHoro  odpasia;  opraHssauMed W OpOBEJEHHEM  NPakTHEM
ODYHaIUMXCH, BLINOIHEHHEM NPHKA30B, PACTIOPAKEHNH | peleHHii pykoBocTRa
Mucruryra w @®uanana; peleHHd  yueOHO-MeTOAMYECKOH IOKYMEHTALHM B
MojapaszieneHHAx W Ha kadieapax.

3. llpaea

Otaen HMeer npaso:

3.1, TMomywars nocrynawommne B @UiHan  JIOKYMEHTH M HMHBIE
MHPOPMALIHOHHBIE MaTepHankl No NpoQMIK JAeATENLHOCTH A O3HAKOMIEHHS,
CHCTEMATHIHPOBAHHOMO YYETa M HCNOIL30BAHM B paboTe.

3.2, 3anpammears M Noay4aTh  OT  pPYKOBOAWTENel  CTPYKTYPHBIX
nogpasfeneHdid  Puinana  undopmMannie,  HeoOXOOHMYHY I8 BINOJHEHHS
BO3/IOMKEHHBIX HA OT/1e1 33134 H QVHKIHI.

3.3. YuyacteosaTh B o0CYMIEHHH H DPELICHHH BOMNPOCOB, CBAIAHHBIX C
OpraHu3alHei yuebo-pocnHTaTe bHOH | MeToaH ecKoil paboTh,

34, OcyllecTBOATE B npejenax  ceoell  KOMOCTCHOMM NpoBEPEY M
KOOPAHHALHK  ASATSIIBHOCTH  CTPYKTYPHBIX  NogpasienceHdil no  sonpocam,
OTHECEHHBIM K KOMIETEHLIHH OTJeld, O pe3ynsTaTax [poRepOK  COCTABIATH
AHATHTHHECKHE OTYSTR B NPEICTABIATE X pykosoacTey Puanana.

3.5. DBHOCHMTE NpelAc#eHns Mo OPraHH3alHe i COBCPLIEHCTEOBAHHIO (hopM
H MeTOJ0B padoTel OTAena H PUIHANA B L210M.

3.6, Tlpunumars yuactHe B noafope H paccTaHoBKE KaIpoB M0 CBOEMY
NpodHI 1eRTe/IbHOCTH.

3.7. BHOCHTE DpPeANONKEHWA PYKOBOACTBY (DMIMANA N0  NOBBILEHHIO
KBUTHQHKALHH, MOOIPEHHI0 ¥ HANOMEHHIO B3BICKaHMi Ha paboTHMKOB oTaena
APYTUX CTPYKTYPHBIX noapazienednii Punvana no npoduiio IesTelbHOCTH.
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Puaman Heroceyaapersennoro ofpaoBaTe IbHOTO YHPCKICHIR
BRICIETO npodeccHona Lo o obpasosanuy «MocKoBCKRE HHCTHTYT
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Meaewenne ob oraene

4. OTBeTCTREHHOCT

Beio nonHoTy 0TBETCTBEHHOCTH 34 KAYECTBO H CBOEBPEMEHHOCTE BRITIOJIHEHNH
BOZIOKEHHBIX NaHHBIM [lonowennem Ha oTaen 3anau ¥ QYHKIHEA HeceT HAYANLHHE
oraena. CreneHb OTBEETCTBEHHOCTH JAPYTHX pabOTHHKOB OTIENAa YCTAHABIMBACTCH
NOIKHOCTHRIMH HHCTPYKLTHAMH.

5. JakmounTe I LiLIe ML TOACH R

HMamenenua ¥ jgononHenus B Hactoswee [Monowenue BHocaTeH CoBeToM
Punnana 1 yTeepaIaTed npukasoM Punmana,
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